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How to Complete an Online Education Freedom Scholarship
(EFS) Application

Please be advised that an incomplete application and/or failure to provide the required documentation
will cause you to lose your position in line for the scholarship. Scholarships are awarded based on the
order in which complete applications are received.

If you are submitting applications for multiple students, please know that you can only submit one
student's application at a time. After you submit the first student's application, the following
information will pre-populate for the other students:

e Student address
e Parent/Guardian information
e Residency verification documents

Note: Other eligibility information will not pre-populate for the other students.
Contact Information

The Tennessee Department of Education (department) can answer your questions regarding the EFS
Program. See below for specific contact information.

Email: For all questions related to EFS student applications, EFS school registration, and general EFS
Program inquiries, please email EFS.Questions@tn.gov.

3|EFS Application Step-By-Step Guide


mailto:EFS.Questions@tn.gov

Portal Access and Queue

The application portal can be accessed from the department’s EFS website. To improve the user
experience and to support high volumes of users, families will first enter a virtual queue before being
redirected to the application portal, which will look like the screenshot below.

EDUC_'A:'TION
FREEDOM

You are now in line to apply for the Education
Freedom Scholarship.

This page will automatically refresh, and you will be
directed to our sign-in page. Please do not close your
browser.

Thank you for your patience.

Your estimated wait time is 10 minutes.

Please note that you will be directed to the
application portal in the order in which you accessed
this site. To maintain your place in line, please wait to
be redirected to the application portal.

Applications will be reviewed in the order in which
finalized applications are received.

While waiting, please ensure you have your
documentation prepared and ready to upload.
Required documentation includes:

e Two (2) Proofs of Tennessee Residency

e One (1) Proof of Student’s U.S. Citizenship OR
two (2) Proofs of Student’s Lawful Presence

If applying for a Qualified Scholarship, additional
documentation requirements include one of the
following:

e Proof of Income (2024 Form 1040 or
SNAP/TANF documentation)

e Proof of Individualized Education Account
(IEA) Program Eligibility (Learn More Here)

e Proof of Education Savings Account (ESA)
Program Eligibility (Learn More Here)

All documentation must be uploaded individually in
one of the following formats: jpg, gif, png, pdf, hevc,
heic.

For a full list of required documentation and accepted
formats, please view our Eligibility & Application
Checklist here.

This page was last updated at X:XX AM/PM.
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Creating an Account

v | 1. Complete all fields on the Sign Up page, ensuring that you follow the instructions
at the top of the page.

Note: The email address you enter will be the primary means of communication for the EFS
Program, including all application status updates.

Sign Up

Instructions: Complets the fields b

| am a:

First Mame

Last Mame

Email

Password

Confirmn Password

Sign Up

| already have an account, take me to sign in
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v'| 2. Once all the information is entered, select Sign Up.

Sign Up

Instructions: Complete the fields below to oreate an
acoount.

a For | am a;, please select Parent/Guardian/Salf OR
School Administrator

o For your First Name and Last Narme, please enter
yaur legal name as it appears on supparting
documentation yow will submit with your
application.

| am a:

Parent/Guardian u

First Mame

Samantha

Last Mame

Test

Email

Samantha TestiEtn.gow

Password

Confirm Password

Sign Up

| already hawe an account, take me to sign in
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Home Page
The Home page provides useful instructions and resources to support the completion of the application:

o Eligibility requirements and deadlines may be found on the EFS webpage, including an Eligibility
and Application Checklist. Please ensure you have all the required documents ready to upload

when beginning your application.
e Documents must be saved and uploaded individually into the application.

e Acceptable file formats include: jpg, gif, png, pdf, hevc, and heic.

Note: Your session will automatically time out if you take no action on the application for 30 minutes,
and you will need to log in again.

Samantha Test

[Selectlanguage  w| Home My Applications

Quiick Links

MWews Application

Instructions

EDUCATION
FREEDOM

+  Eligibility & Checklist: i k e EFS webpage,
Eligibility & Application Checklist. ! ‘ ' n
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Starting a New Application

v’ | 3. Under Quick Links on the Home page, select New Application.

Samantha Test

[Select Language  w|

Home My Applications

Quick Links

Mew Application

8| EFS Application Step-By-Step Guide



New Application Page

The New Application page contains useful instructions for completing the fields on this page:

e Provide the necessary information about the student for whom the EFS application is being
submitted and the parent/legal guardian.

e The student must be at least five (5) years old by September 30, 2025. See the EFS Handbook for
more information regarding a student with a birthday between August 15 and September 30.

¢ Information provided on this page will be used in the eligibility and residency verification
processes, so please use legal names.

Note: Your application will not be saved until you complete all required fields on this page and select
Save & Continue.

New Application

EFS Handbaok

o The checkbox to certify that y nt and/or legal guardian of the student or a student over 18 years of age or an emancipated minor applying on your own

behalf must be checked to pri

Your application will not be saved until you complete all required fields and click Save & Continue
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Student Information

v’ | 4. Complete all fields in this section for your student. If you are a student applying for
yourself, submit your own information.

Note: The student's current or previous name must match the documents used to verify
United States (U.S.) citizenship or lawful presence in the U.S.

Note: Please enter the student’s grade level for the 2025-26 school year.

Student's First Mame Student's Last Name Suffix

Student's Previous Mame(s) - if apglicabie

Student's Address

City State Zip

Grade Level for 2025-26 School Year

Student's Birthday

Student’s Race andfor Ethnicity (Select all that apply.)

Student's Sex

Has the student ever repeated a grade?

v'| 5. Ifyou selected Yes to “Has the student ever repeated a grade?” please list which
grade(s).
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Has the student ever repeated a grade?

Yes

Mo

Which grade(s)7

Primary Parent or Guardian or Self Information

v | 6. Complete the remaining fields in this section for the primary parent or guardian (or
the eligible student if the applicant has reached the age of 18 or is emancipated).

Note: The First Name, Last Name, and Email Address fields are populated with information
you provided when setting up your account.

First Name Last Name Suffix
Samantha

Email Address
samanthatestl@tn.goy

Phone Mumber

What is the relationship to the student above?

v | 7. If you selected Other to “What is the relationship to the student above?” please
specify in the text box.

What is the relationship to the student abowe?

BB ]

v | 8. Ensure the certification box is checked if true. If this is not true, please do not
continue.

Note: The checkbox to certify that you are the parent and/or legal guardian of the student, a
student over 18 years of age, or an emancipated minor applying on your own behalf must be
checked to progress past this page.
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Additional Parent or Guardian Information

v | 9 Ifyouwould like to provide details for an additional Parent or Guardian, complete
all fields in this section. If you selected Other to “What is the relationship to the
student above?” please specify in the text box.

Note: If the documents you upload to verify residency are in another parent/guardian's
name, you must enter that other parent/guardian's information here.

Additional Parent or Guardian

First Name Last Mame Suffix

Email Address Confirm Email Address

Phone Mumber

What is the relationship to the student abowe?

v | 10. Once all fields are complete and the certification box is checked if true, select Save
& Continue. If there are any errors in your entries, a warning box will appear and
prevent you from moving forward. It is required to resolve all errors to proceed.

Additional Parent or Guardian

First Mame Last Name Suffix
| Jared | Test | |
Email Address Confirm Email Address

Jared Testi@tn.gov |

| Jared Testi@tn.gov |

Phone Number

{555) 555-5555 |

What is the relationship to the student above?

| Father | |
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Note: The screenshot below shows an example of an error that must be resolved before you
can select Save & Continue. The respective field in the application will highlight red to show
where the error exists.

MNew Application

Phione can't be blank

Instructions: Please complats the fields on this page acoording to the following:
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Eligibility Page
The Eligibility page contains useful instructions for uploading supporting documentation:

e Please ensure all required documents are uploaded, documentation is clear and legible,
and all required fields are completed on the documents. Incomplete applications will be
returned and will not maintain their place in line for scholarship consideration.

e For documents originally produced in languages other than English, only the certified
English translation copies will be accepted.

e If you need to replace an uploaded document, you may select Choose File again and
upload a replacement document. Once you select Save & Continue at the bottom of this
screen, you will not be able to remove an uploaded file.

Note: U.S. citizenship or lawful presence in the U.S. documentation must be for the student (with
the student’s name), not the parent/guardian.

Samantha Test

Eligibility

Instructions:

For more information on all eligibility requirements, please click hera.

Please review your uploads and ensure they meet all requirements before moving to the next step of the application

United States Citizenship or Lawful Presence in the United States

v’ | 11.Select the appropriate response for which type of documents you will upload
for the student.

Which formis) of documentation will you be submitting to confirm the student’s United States citizenship or lawful presence in the United States?

Proof of Student’

Proofs of Student's Lawful Presence in the United States
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v | 12. If you selected Proof of Student’s United States Citizenship, upload one
approved document.

Which form(s) of documentation will you be submitting to confirm the student’s United States citizenship or lawful presence in the United States?

o Proof of Student’s United States Citizenship

[ _ Proofs of Student's Lawful Presence in the United States

Please upload ane of the approved document types. For a list of approved documents, visit this link.

Choose File | Mo file chosen

v | 13.1f you selected Proofs of Student’s Lawful Presence in the United States,
upload two approved documents.

Which formis) of documentation will you be submitting to confirm the student’s United States citizenship or lawful presence in the United States?
'Z:_::- Proof of Student's United States Citizenship

o Proofs of Student's Lawful Presence in the United States

Upload 1 of 2 — Please upload one of the approved document types. For a list of approved documents, visit this Llink.

Choose File | Mo file chosen

Upload 2 of 2 — Please upload one of the approved document types. For a list of approved documents, visit this link.

Choose File | No file chosen

Qualified Scholarship

v’ | 14.Select whether you wish to apply for a Qualified Scholarship to increase the
likelihood of obtaining one of the 20,000 scholarships available. If you select Yes,
you will be prompted to upload documentation to demonstrate that you meet the
criteria for a Qualified Scholarship. If you select No, your application will still be
considered for a Universal Scholarship.

Do you wish to apply for a Qualified Scholarship? (Mote: i you select “Ma,” your application will still be considered for a Universal Scholarship. Learn more about Qualified and Universal

Scholarships bere.)

Yes

Mo
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v | 15. If you have selected Yes and wish to apply for a Qualified Scholarship, choose the
appropriate option and upload the required documentation. If you selected No,
skip this step.

Note: Each documentation type includes different specifications for uploads. Please read the
upload instructions carefully before selecting your file to upload.

Do you wish to apply for a Qualified Scholarship? (Mote: If you select “MNo,” your application will still be considered for & Universal Scholarship. Learn more about Qualified and Universal
Scholarships bere.)

o fes

) Mo

Which form of documentation will you be submitting to demonstrate Gualified Scholarship Eligibility? {Mote: More information on the accepted forms of documentation is available here )

(") Form 1040 Federal Tax Return for 2024
TANF or SNAP Eligibility Dotumentation
Proof of Individualized Edwcation Account {IEA) Eligibility

Proof of Education Savings Account (ESA] Eligibility

Which form of documentation will you be submitting to demonstrate Qualified Scholarship Eligibility? {Mote: More information on the accepted forms of documentation is available here )

o Form 1040 Federal Tax Return for 2024

() TANF or SNAP Eligibility Documenitation

-: )| Proof of Individualized Education Account {IEA) Eligibility
Praof of Education Savings Account (ESA) Eligibility

= Please upload a copy of the 2024 Form 1040 tax return that was filed by the parent/legal guardian and lists the eligible student as a dependent. 2024 Form 1040 returns for bath
parents of an eligible student shall be included if either:

= Parents of the eligible student share joint primary residential custody such that neither or both are designated as the primary parent in a custody order, or

& Parents of the eligible student share a household but filed taxes as “married, filing separately” or 83 “head of household™

& The name, address, entire list of dependents, and Line 8 of the document must be visible. The student's name should be listed a5 8 dependent.

| Choose File | Mo file chosen

epted file types: jpg, gif, png, pdf, heve, heic

Add Another File +

v | 16.0nce all fields are complete, select Save & Continue. If there are any errors in your
entries, a warning box will appear and prevent you from moving forward. It is
required to resolve all errors to proceed.
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Do wou wish to apply for 2 Qualified Scholarship? [Mote: If you select “MNo,” your application will still be considered for a Universal Scholarship. Learn more about Qualified and Universal

Scholarships here )

) Yes

Qo

Residency Verification Page

The Residency Verification page contains useful instructions for uploading supporting
documentation:

e Please ensure all required documents are uploaded, documentation is clear and legible,
and all required fields are completed on the documents. Incomplete applications will be
returned and will not maintain their place in line for scholarship consideration.

e For documents originally produced in languages other than English, only the certified
English translation copies will be accepted.

¢ Ifyou need to replace an uploaded document, you may select Choose File again and
upload a replacement document. You may also select Add Another Document at the
bottom of the screen. Once you select Save & Continue at the bottom of this screen, you
will not be able to remove an uploaded file.

Note: PO Boxes are not allowable for proof of residency.

Student Information Eligibility Residency Verification Review & Finalize

Residency Verification

Instructions: This pag

e Eligjbility & Application Checklist and FAD),

will not maintain their place in line for scholarship consideration.

Please review your uploads and ensure they meet all requirements before moving to the next step of the application,

Upload Proof of Residency Documents

v’ | 17. For each upload, select the document type.

Select Document Type

Choose File | Mo file chosen Accepted file types: jpg, gif, png, pdf, heve, heic
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v 18. For each upload, select Choose File to upload the supporting documentation.
You may select Add Another Document to add any additional residency
documentation that is needed.

Select Document Type

Choose File | Mo file chosen

v | 19. Once all fields are complete, select Save & Continue. If there are any errors in
your entries, a warning box will appear and prevent you from moving forward. It is
required to resolve all errors to proceed.

Please review your uploads and ensure they meet all requirements before moving to the next step of the application.
“riow can view a comnplete List of acceptable documents here.

Select Document Type
Affidavit of Residence - Landlord Affidavit {Issued within the last 30 days: Signed and notarized)

Choose File | Placeholder Document.pdf Accepted file types: jpg. gif, png, pdf, heve, heic

Select Document Type
Fiscal Documentation - Employment Check Stub, Bank Statement (Issued within the last 90 days]
Choose File | Mo file chosen Accepted file types: jpg, oif. png, pdf, heve, heic

Add Another Document
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Review and Finalize Page

2025-26 EFS Assurances

v | 20. Carefully review the entire 2025-26 EFS Assurances. Once reviewed, check the box
to affirm and provide a signature. Failure to check or sign will not allow the
application to move forward.

Samantha Test

Student Information fication Review & Finali

Application Checkl Review & Finalize

Blow Application

Instructions: Pls

2025-26 EFS Assurances

1. Pariicipation in the EFS Program shall have the same efiect as a parental refusal to consent to the receipt of senices under the federal Individual ucation Act (IDEA -
20US.C. §1414)
2 ifthe student currently has an Individualized Education Program (IEF), upon enroliing in the EFS Program and for as long as the stwudent participat S Program:

» The student will net be entiled to a free appropriate public education (FAPE) provided through an [EF.

and can only be used by unenrolling

y for equitsble services provided through a senvices plan.

+ The student does not have an entitlement to any particular special education and related service as part of the senices plan

3 Ifthe number of EFS Program applications received by the dapartment from eligible students excesds the maximum number of scholarships avaiable for that schoal year, then the
department will conduct an enroliment pricritization process.

4 Anawarded and funded EFS is dependent upon proof of enrollment in an egistered Category I, II, o lll non-public school by the department’s communicated deadiine. Failure to
provide proaf of enralim he department's deadiine will result in voluntary forfeiture of the scholarship.

5 The public school district in which the student resides and the public school the student is zoned to atiend are released from all obligations
student is enrolled in the EFS Frogram

* The student's IEF will not be effect; m the EF3 Program and re-enrolling in a public school.

it by

o educate the student during the time the

8  The paricipating student shall remain enrolled in an EFS registered Category 1, I, or Ill non-public schoal during the time the student is enroliad in the EFS Program.

7. The pariicipating student shall not be enrolled in the Individualized Education Account (IEA) or Education Savin me the student is enrolled in the
EFS Frogram

& By signing these assurances, the appiicant cerfifies that heishe has the legal right and responsibility to direct the education of the student

B Any cont family signs with a school is the responsibility of the parties represented in the contract ies need to carefully read the terms of the contract to ensure an

understanding of refunds, payment schedules, et 10 ensure that the: terms of the contract are fulfiled. The E

. prior to signing. It is the responsibility of the: fam S Program and the

Please Sign Below

Clear Signature
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FERPA Release

v | 21. Carefully review the entire FERPA Release. Once reviewed, check the box to affirm
and provide a signature. Failure to check or sign will not allow the application to
move forward.

nstructions: Please review the FERPA Release information below. After rev

2w, confirm acknowledgement and agreement by checking the box and providing your signature below the releasa.

FERPA Release
The Family Educational Rights and Privacy Act (FERPA) of 1874 is a federal law that protects the privacy of student education records, as defined by 20 U5.C. § 1232gand 34 CFR§ 803 In
order for a student to participate in the EFS Program, the account holder must sign a release of information fo allow the Tennessee Department of Education [department) to disclose personally
identifiable information contained in the student's education records to the individuals and agencies listed below. This form is provided as a means for account holders to give the department
permission to discuss the student’s education records with someone other than themselves [written consent will be kept permanently on file). Ay and all disclosures made by the department will
be for the sole purpose of carmying out official functions of the EFS Program or complying with relevant laws. Any personally identifisble information from a student's education record that is
disclosed to a third party must be kept confidential and used solely for the purpose authorized by the relevant law.

| understand that the Family Educational Rights and Privacy Act of 1874 prohibits any further disclosure of this information without my specific written consent, or as otherwise permitted by such
regulations. | understand that | hawe the right not to consent to disclosure of this informatfion. | understand that this consent shall remain in effect until revoked by me, in writing, and delivered to
the department, but that any such revocation shall not affect disclosures previously made by the department prior to the receipt of any such written revocation. If for any reason an account holder
decides to cancel this release, the account holder must send an email withdrawing their consent, indicating the person(s) affected to: EFS.Questonsgitn. gov:

Having read and understood this release, | hereby authorize the department to release information from the student’s education records to the following:

{71 Any school in which the student has been previously enrolled. for the purpose of establishing that the student meets the eligibility requirements of the EFS Program;

{2) Any private school in which the student enrolls while parficipating in the EFS Program, for the purpose of operating the EFS Program and establishing that the student meets the ongoing
participation requirements of the EFS Program; and

(3] Any state department or agency as needed to comply with audit or evalustion requests as required by state law;

{£) Account holders may also give written consent to the depariment fo discuss the student’s education records with someone other than the account holder by emailing
EFS.Queshonsi@in gov. Please note that the department is already authorized to share student information with the account holdder andior the student's parent(s)legal guardianis) even
if the latter is not listed on the application.

at checking this box and signing below confirms my acknowledgement a

Please Sign Below

Clear Signature

v | 22. Once all fields are complete, select Finalize & Submit. If there are any errors
in your entries, a warning box will appear and prevent you from moving
forward. It is required to resolve all errors to proceed.

understand that checking this bax and signing below confirms my acknowledgemeant and agreement to the above FERPS

Please Sign Below

Samantha T[est

Clear Signature

Questions or Comments?

Finalize & Submit
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Submission Confirmation

v’ | 23. You will receive a confirmation message once the application is submitted.
You should also have received a confirmation email from
notifications@theolearning.com at the address you provided for the
account. Select Back to Applications to go to the My Applications page. From
there, you can start a new application for additional students or check your
application status.

Samantha Test

«— Back to Applications

A Meszage from Tennessee Department of Education - Education Freedom Scholarships

Thank you for submitting your application!

Upor review of your application, an email will be sant from notifications@itheoloaming.com with the updated status
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My Applications Page

Additional Student Application

v | 24. Select New Application. Repeat the steps in this guide (from Step 4) for each
eligible student.

Samantha Test

| Select Language W |

Home My Applications

Actions

Mew Application

Application Status

Scroll to the bottom of the My Applications page to check the status of your application(s).
Additional information about application statuses can be found in the EFS Handbook.

Applications

1] Date Student School Status

051272025

2187 == Jill Test

Pending EFS Review

Lu
L
i3]

Note: Applications will be reviewed in the order they are received. All future communication will
occur via email. Please monitor your email for emails from notifications@theolearning.com and the
department.
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TN Department of

.Education

Tennessee Department of Education | 2025-26 School Year

tn.gov/education/EFS

Permission is granted to use and copy these
materials for non-commercial educational purposes
with attribution credit to the “Tennessee Department
of Education.” If you wish to use the materials for
reasons other than non-commercial educational
purposes, please contact the office of general
counsel at (615) 741-2921.

5/13/2025
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